	GUIDELINES FOR COMPLETING THE APPLICATION FOR ADDITIONAL FUNDING FOR INCLUSION SUPPORT FOR PARTICIPANTS (KA131 & KA171)

	1. HEIs have the option to transfer any amount they wish from other budget categories to the category “Inclusion Support for Participants” (reimbursed at 100% based on real costs). In addition, for participants with fewer opportunities, it is possible to claim the supplementary amount provided as part of their living expenses (top-up to individual support). Therefore, this form should be completed ONLY when there are expenses that cannot be covered through one or both of the above mechanisms, and it requires the signature of the legal representative.

	2. SUPPLEMENTARY AMOUNTS (TOP-UPS) FOR STUDENTS/RECENT GRADUATES WITH FEWER OPPORTUNITIES
The top-up amount for students and recent graduates with fewer opportunities is an additional contribution to individual support. This amount is not based on actual costs and must cover different expenses from those covered under the category “Inclusion Support for Participants,” to avoid double funding. It is granted as follows:
• €250 per month for long-term mobilities
• €100 or €150 for short-term mobilities

	3. The application for inclusion support for participants with fewer opportunities and their accompanying people is completed by the Erasmus Office or another competent office of the beneficiary HEI.

	4. Requests for covering expenses related to the participation of people with fewer opportunities are usually submitted during the interim report stage. However, such a request may also be submitted at any time during the mobility project if the need arises and if there is no possibility of transferring funds from other budget categories. Nevertheless, the National Agency does not guarantee the availability of funds to satisfy all requests.

	5. Institutions are responsible for ensuring the consent of students and staff for the collection, processing, and transmission of their personal data to the Foundation (IDEP) within the framework of the application for additional funding.

	6. For clarifications relating to the categories of individuals which are considered people with fewer opportunities and the required documentation per category, please refer to IDEP’s Inclusion and Diversity Strategy within Erasmus+. These supporting documents are not attached to this application but are kept in the records of the beneficiary organization.



