	GUIDELINES FOR COMPLETING THE APPLICATION FOR ADDITIONAL FUNDING FOR EXCEPTIONAL COSTS RELATED TO EXPENSIVE TRAVEL (ONLY FOR KA131)

	1.HEIs have the option to transfer any amount they wish from other budget categories to the category “Exceptional Costs” (reimbursed at 80% based on real costs). Therefore, this form should be completed ONLY when there are expenses that cannot be covered through the above mechanism, and it requires the signature of the legal representative.

	2. Beneficiaries of mobility projects are allowed to claim financial support for expensive travel costs of participants under the budget heading "exceptional costs" (80% of total eligible costs). This is activated only if beneficiaries can justify that the funding rules (based on unit costs per travel distance band) do not cover at least 70% of the travel costs of participants. If awarded, the exceptional costs for expensive travel replace travel support. 

	3. The application for exceptional costs for expensive travel is completed by the Erasmus Office. 

	4. Requests for covering expenses related to exceptional costs for expensive travel are usually submitted during the interim report stage. However, such a request may also be submitted at any time during the mobility project if the need arises and if there is no possibility of transferring funds from other budget categories. Nevertheless, the National Agency does not guarantee the availability of funds to satisfy all requests. 

	5. Institutions are responsible for ensuring the consent of students and staff for the collection, processing, and transmission of their personal data to the Foundation (IDEP) within the framework of the application for additional funding.



